
UCPL-4-24 

______________________________________________________________________________________ 
Vehicle Use and Fleet Management Policy v. 4.00 Page 1 of 10 

 

/about/governance/ucpolicy/staff/metapolicy/


/about/governance/ucpolicy/staff/metapolicy/
/about/governance/ucpolicy/staff/procurement-policy/Procurement-Policy.pdf


UCPL-4-24 

______________________________________________________________________________________ 
Vehicle Use and Fleet Management Policy v. 4.00 Page 3 of 10 

 
© This document is the property of the University of Canterbury. It has been approved at an institutional level by the relevant authority in 

accordance with the Metapolicy. Once printed this document is considered an uncontrolled version. For the official, current version refer 
to the UC Policy Library. 

/about/governance/ucpolicy/staff/metapolicy/
https://bookit.eroad.com/


UCPL-4-24 

______________________________________________________________________________________ 

/about/governance/ucpolicy/staff/metapolicy/
https://www.nzta.govt.nz/driver-licences/new-residents-and-visitors/driving-on-nz-roads/
mailto:vehiclemaintenance@canterbury.ac.nz


UCPL-4-24 

______________________________________________________________________________________ 
Vehicle Use and Fleet Management Policy v. 4.00 Page 5 of 10 

 

/about/governance/ucpolicy/staff/metapolicy/
https://www.sae.org/standards/content/j684_201405/
https://www.standards.govt.nz/shop/nzs-54671993/
https://www.standards.govt.nz/shop/nzs-54671993/
https://ucliveac.sharepoint.com/sites/IntranetWHRiskInsurance/SitePages/Motor-Vehicle-Insurance.aspx?web=1
https://ucliveac.sharepoint.com/sites/IntranetWHTravelExpProc/SitePages/University%20Travel.aspx#rental-vehicles
https://www.nzta.govt.nz/resources/rules/dangerous-goods-2005-index/
https://www.nzta.govt.nz/resources/rules/dangerous-goods-2005-index/


/about/governance/ucpolicy/staff/metapolicy/
mailto:vehiclebookings@canterbury.ac.nz
https://www.legislation.govt.nz/act/public/2007/0097/latest/DLM1512301.html
https://www.legislation.govt.nz/act/public/2007/0097/latest/DLM1512301.html
https://www.ird.govt.nz/employing-staff/paying-staff/fringe-benefit-tax
https://charge.net.nz/ev-drivers/#how-to-charge
https://charge.net.nz/map/


UCPL-4-24 

______________________________________________________________________________________ 
Vehicle Use and Fleet Management Policy v. 4.00 Page 7 of 10 

 
© This document is the property of the University of Canterbury. It has been approved at an institutional level by the relevant authority in 

accordance with the Metapolicy. Once printed this document is considered an uncontrolled version. For the official, current version refer 
to the UC Policy Library. 

Fines and Infringements 

57. The Vehicle User is responsible for any penalties or fines they incur, including but not 

limited to, speeding, traffic infringements, and parking tickets, and any further charges 

incurred by the University because of non-payment of fines or towing of the vehicle. 

Parking and Security 

58. The University will provide secured parking for all fleet vehicles, where possible, on 
the University campuses 

59. Fleet pool vehicles are parked in a central location in the Erskine Car Park at the 
corner of Science and Engineering Road. All vehicles must be returned to this 
location. 

60. The approved users are responsible for the following: 

• Ensuring the vehicle is locked when parked 

• Ensuring the keys are not left in an unattended vehicle 

• Ensuring the valuable items are either removed or kept out of sight to avoid 
temptation from prospective thieves. The University will not be responsible for 
any loss or damage to personal items 

• Reporting the theft or damage to the fleet vehicle to the Support Services team 
at vehiclemaintenance@canterbury.ac.nz 

Health, Safety and Wellbeing 

61. The Vehicle User is responsible for following the road rules for their safety and the 

safety of the others.  

62. Under the Health and Safety at Work Act 2015 (New Zealand Legislation website) all 
Fleet Vehicles are deemed to be a place of work and all Vehicle Users must comply 
with the Health, Safety and Wellbeing Policy (PDF, 197KB).  

63. All Fleet Vehicles are equipped with a first aid kit and a fire extinguisher. 

64. Smoking and vaping are strictly prohibited in any Fleet Vehicle at any time. 

65. A Vehicle User must not have any medical condition that exempts them from driving 

a motor vehicle. 

66. No Vehicle User is permitted to drive the Fleet Vehicle under the influence of a legal 

or illegal drug or alcohol, or if suffering from fatigue or any medical condition which 

inhibits the ability to drive safely. 

67. Hitchhikers and fare-paying passengers are not permitted to ride in a Fleet Vehicle.  
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