Enrolment and Fees Policies and

Regulations

A. Enrolment Regulations

1. Enrolment

() All students are required to enrol by accepting
the Enrolment O er and paying the prescribed
fees prior to attending classes.

(b) All students (except PhD candidates) are required
to make prior application for admission to class-
es (apply to enrol), on the prescribed forms.

(c) All students are required to:

i. ensure that Student Services has their cur-
rent postal address;

Note: Enrolled students can change their addresses on

the University website.

ii. read information on their UC Student email/
web portal at least once per week.

2. Dates for Enrolment, Discontinuation of
Enrolment and Change of Enrolment (adding
and discontinuing courses)
(@) The following are the final dates for enrolment,
discontinuation and course changes:
i. Final date for an Application to Enrol:

a. Domestic undergraduate first-year
students (excluding Teacher Education
students): second Monday in December
in the year preceding that for which en-
rolment is sought.

Note: A domestic undergraduate first-year
student is defined as a domestic student
who has never enrolled at UC before and
includes domestic students transferring
from other institutions.

b. Teacher Education first-year students:
must Apply for Programme Entry and
Enrolment by 4 weeks prior to the o cial
course start date.

c. Advancing domestic students: second
Monday in January of the year of enrol-
ment.

d. Allinternational students: 7 days prior to
theo cial course start date.

e. The closing dates above are final dates.
All students must submit their Ap-
plication to Enrol no later than the
dates above. Late applications will be
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considered on the basis of priority and
availability.

Final date to accept an Enrolment O er is the

end of the first day of the o cial course start

date. Students who accept their o er after
the end of the first day of the o  cial course
start date may lose their place in previously
approved courses or programmes. Late enrol-
ment is subject to the approval of the Head
of Department/School concerned and may
be declined.

Final date to complete change of enrolment

and withdraw with a full refund is the second

Friday after the o cial course start date with

the exception of summer courses, short

courses, field trips and teaching practices.

a. The final date to complete change of en-
rolment and withdraw with a full refund
for Summer Programme courses is the
first Friday after the o cial course start
date (except for field trips and teaching
practices) for a course less than six weeks
duration; or the second Friday after the
o cial course start date (except for field
trips and teaching practices) for a course
of six or more weeks duration.

b. The final date to complete change of
enrolment and withdraw with a full re-
fund for field trips and teaching practices
isthe o cial course start date.

c. Addition of courses after these dates will
be subject to the approval of the relevant
Head of Department/School.

. Final date for discontinuation of enrolment

and courses, with deletion of courses from

record (no fees refund):

a. Semester 1 and Semester 2 courses: third
to last Friday of teaching;

b. Cross Year, Full Year, Whole Year courses:
25 weeks after the o cial course start
date;

. Anytime Start courses, excluding the
PhD, are calculated to occur when 50% of
the course has been completed;
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d. Summer Programme courses less than or
equal to six weeks duration: first Friday
afterthe o cial course start date (one
week);

e.  Summer Programme courses greater
than six or more weeks duration: seven
weeks after the o cial course start date;

v. There is no refund provision for students
once they have commenced the field trip
component of any summer course or teach
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satisfied all prerequisite and co-requisite
requirements for that course or courses.

A student who satisfies all prerequisite and
co-requisite requirements by the commence-
ment of study for such course or courses
may at a later date, and if credited with a
Certificate of Proficiency, have that course
credited to a degree, diploma or certificate.

iii. Astudent who does not satisfy all prereg-

uisite and co-requisite requirements by the
commencement of study for such course

or courses cannot at a later date have such
course or courses credited to a degree, diplo-
ma or certificate, even if the prerequisite and
co-requisite requirements for such course or
courses are completed concurrently with or
any time after the Certificate of Proficiency
has been, except in exceptional circumstanc-
es as approved by the Academic Board.

(d) With the approval of the Academic Board on the
recommendation of the Head of Department/
School, a student may enrol in any course or
courses above 300-level for credit to a Certificate
of Proficiency. If credited with a Certificate of
Proficiency in such course or courses, the student
can at a later date have such courses credited
to a degree, diploma or certificate provided the
following conditions are satisfied:

that the candidate, at the time of enrolment
in the course for credit to a Certificate of
Proficiency, was eligible for admission to the
degree, diploma or certificate programme
and, where appropriate, had satisfied the pre-
requisites to the course to be credited; and

i. that the enrolment in the course for credit to

a Certificate of Proficiency and the comple-
tion of the requirements of the degree,
diploma or certificate are within the time
limit set down for that qualification.
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(e) Astudent who successfully completes a course
or courses for a degree, diploma or certificate of
this University and who subsequently decides
not to credit that course to a degree, diploma or
certificate may retrospectively request a Certifi-
cate of Proficiency in that course.
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non-tuition fees (refer to the Schedule to the
Fees Regulations, Part 7. Non-tuition fees). For
more details of these fees go to
www.canterbury.ac.nz/future-students/
fees-and-funding/non-tuition-fees

3. Fee Payment Methods

Students may pay their fees by one of the following

methods:

(@) Inperson (cheque, credit card or EFTPOS)

(b) By post (cheque)

(c) Online (Visa/Mastercard only)

(d) Otheragent (Sta fee waiver, TIA, Scholarship,

Sponsorship)

(e) Full payment student loan

(f) Part student loan/part other payment method.
Note: StudyLink is a payment option. The student
is liable for fees if StudyLink declines payment. It is
the student’s responsibility to check with StudyLink
on eligibility for a student loan.

4. Fees Payable for a Change of Enrolment

(a) Discontinuations: Tuition Fee refunds will be
processed using the date that the discontinua-
tion on the Application for Change of Enrolment
was submitted. Discontinuations will not be
accepted after the final discontinuation dates
(refer to 2. Dates for Enrolment, Discontinuation
of Enrolment and Change of Enrolment (adding
and discontinuing courses) above).

(b) Additions: Once the addition has been approved

the student becomes liable for the tuition fee

relating to the additional course on the Applica-
tion for Change of Enrolment.

Students who paid in person at enrolment must

pay within 14 days of receiving a notification of

change, however, if a student wishes to change
to payment by Student Loan, the University
must receive a StudyLink fee authority before the
student makes their change of enrolment. Please
note any student loan authority from StudyLink
will automatically override the cash system.

(d) Students who paid by student loan at enrol-
ment will have any additional fees automatically
deducted from their student loan account, how-
ever, if a student wishes to:

i. discontinue a course, they should immedi-
ately advise StudyLink of any change that
will a ect their full-time status and check
with a Finance Student Loan O cer.

ii. change to payment in person for additional
Change of Enrolment fees, they must notify
Student Finance sta before making their
course change.

=
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5. Tuition Fees

Tuition fees are charged on the basis of the fee band
to which the course has been assigned.
(a) Tuition fees cover the period of enrolment for:

i. undergraduate and most postgraduate stu-
dents enrolled in a programme that involves
coursework or a combination of coursework
and dissertation, project, or thesis;

ii. master's students enrolled in a programme
that involves research only for a thesis, and
who first enrol during the period from the
beginning of enrolment to the second Friday
of the first semester;
students in graduate and postgraduate pro-
grammes where enrolment may be required
before the first o  cial enrolment period of
the academic year.

Notes:

1. Astudent who does not complete or has failed
a course by the end of the period for which fees
are payable, as given in (a) above, and who
wishes to re-enrol in the course, is required to
pay tuition fees for the course for each fees pe-
riod in which he or she is enrolled in the course.

2. Apostgraduate student who is enrolled in a
programme that involves research only, or who
has finished all the coursework but not the
research in a programme involving a combina-
tion of research and coursework, should refer to
regulations 5(b) and 5(c) below.

3. The basis on which fees are to be paid may dif-
fer from the above in cases where studies have
been interrupted by suspension or where the
student has been granted an extension.

(b) A postgraduate student who has completed

the minimum period of enrolment required for

the degree and any required course work and

is completing written work may request enrol-

ment for three months if the student and his/her

supervisor consider that the written work will be
completed within that period.

() The Vice-Chancellor shall have power to make
special provision in individual cases of hardship
arising from (a) of these regulations.

6. Default in Payment of Tuition Fees

(@) Any default, delay or failure to pay tuition fees
within the due date will result in the cancellation
of the students enrolment and stopping of all
services to the student such as Canterbury Card,
IT and Library services. The restrictions will apply
until the fee is paid.

(b) Subsequent payment of fees under these
circumstances does not guarantee entry into
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previously approved courses.

Failure to pay includes:

i. Ifastudent accepts their Enrolment O er
indicating 'Loan’ and StudyLink declines or
fails to pay the student’s tuition fees within
14 days from the date of enrolment/course
change.

ii. Ifastudent who accepted their Enrolment
O erindicating ‘Loan' and used a student
loan to pay for all or part of their fees, discon-
tinues from all study, or cancels the student
loan with StudyLink before StudyLink has
paid fees to the University of Canterbury.

iii. If astudent pays the tuition fee by a cheque
which is subsequently dishonoured.

Existing sanctions for debt, including Default

in Payment of Tuition Fees, will remain and

will have the following consequences for the

student:

i.  liability for the debt will be noted on the
student's record;

ii. examination results will not be released;

iii. conferment of degree or diploma will be
withheld;

iv. transfers to other institutions will not be
actioned;
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will normally be made to the overseas bank
account from which the original fees remit-
tance was received, or to another registered
New Zealand educational institution. Course
materials are non-refundable.

ii. International Students' tuition fees paid in
advance of enrolment will be refunded if the
student is unable to complete enrolment and
arefund is requested.

(f) Inany academic year, full-fee paying internation-
al students who become permanent residents
after they enrol may change to domestic fee
status provided they produce evidence of their
permanent residency permit by the last day of
lectures for the programme of study that they
are currently enrolled in.

i.  The only applications for refund or remis-
sion of tuition fees which will be considered
after the dates in 8(a)i. above will be those
approved for special consideration for late
discontinuation as part of General Course
and Examination Regulations, Regulation H:
Special Consideration.

ii. Students must completely discontinue from
all their studies in the period to be eligible
for consideration for a late refund.

iii. Applications must be lodged within the
calendar year of the relevant study.

iv. The maximum refund amount is 50% of the
refundable portion of the tuition fee and
50% of the Student Services Levy.

v. Course materials are non-refundable and will
not be considered in this process.

9. International Fees
(@) Theinternational fees quoted are for the 2016
academic year and are reviewed annually. All fees
include New Zealand Goods and Services Tax.
International tuition fees must be paid in full for
the year at or before enrolment. There is no pro-
vision for payment by instalments.
(b) There is no flat fee or fee cap at either under-
graduate or postgraduate level. Students pay for
exactly the courses they choose to take, whether
that is less or more than 1.0 EFTS.
Fees are not charged by degree area, but by sub-
ject band. If a student is doing a Bachelor of Arts
and chooses to take a Physics course as part of
their programme of study, they will pay propor-
tionally more for that course because Physics is
in a higher band. If a student is doing a Bachelor
of Science and chooses to take a History course,

=
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they will pay proportionally less for that course
because History is in a lower band.

The international tuition fee for any semester in-
dicator other than Summer Programme courses
does not cover the fee for Summer Programme
courses. If international students wish to take
Summer Programme courses they are required to
pay additional tuition fees for the course(s) they
choose to take.

Students who apply for a student visa in their
home country are normally required to provide
the New Zealand Immigration Service with evi-
dence that the tuition fee has been paid.
International students must enrol for a full-time
programme of study as a condition of their
student permit and remain full-time, ie, a total
course weighting for the year of 0.8 EFTS (or 0.4
EFTS for single semester Study Abroad students
only). Students must not drop to part-time when
completing a change of enrolment. The Univer-
sity is obliged to notify the New Zealand Immi-
gration Service if a student drops to part-time or
completely discontinues.

Degree students must enrol for the full year.
Completion of a degree is the only circumstance
under which degree students may enrol and

pay only for Semester 1 courses. A special dis-
pensation from the Immigration Service will be
required. The New Zealand Immigration Service
will be notified if, due to course change or with-
drawal, the student's course no longer meets the
requirements of their student visa.

(h) Students commencing study at the start of

Semester 2 (S2), and Study Abroad students
enrolling in any semester, pay fees for that se-
mester only.

Approved reciprocal exchange students covered
by a formal exchange agreement pay tuition fees
to their home university, not to the University of
Canterbury.

Australian citizens and permanent residents

are entitled to domestic tuition fees as long as
they are residing in New Zealand during their
studies. Australian citizens cannot access a Stu-
dyLink student loan until they have lived in New
Zealand for two years (or three years for study
starting on or after 1 January 2014). Permanent
residents cannot access a StudyLink student loan
until they have been granted PR status and lived
in New Zealand for two years.

All international PhD students enrolling/re-
enrolling in 2016 will pay domestic fees for their
PhD thesis only. Students must be residing
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within New Zealand and be on a New Zealand students who become permanent residents after

Immigration student visa. they enrol may change to domestic status (fees)
(I) US Financial Aid is available to USA students in provided they produce evidence of their perma-

the form of the Federal Sta ord Loan. The Univer- nent residency permit by the last day of lectures

sity's School Code is G22253. for the programme of study that they are cur-
(m) In any academic year, full-fee international rently enrolled in.

Schedule to the Fees Regulations

Part 1. Tuition Fees: Domestic Students

A. Fee Bands

Tuition fees are charged in nine bands inclusive of GST as set out below. Further details of fees for individual
courses are available from the Enrolment team in the Student Services Centre.
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Cost for 1.0 EFTS (2016)

Fee Band Undergraduate courses ($NZ) Postgraduate taught ($NZ) Postgraduate research ($NZ)*
1 5,739 6,961 6,487
2 6,075 7,254 6,791
3 6,411 7552 7,098
4 6,654 7,790 7,342
5 7204 8,142 7815
6 6,287 7,350 6,982
7 7153 8,103 7770
8 6,910 7,891 7550
9 5,766 7,307 6,788

A Includes PhD.

B. Special Programmes: Domestic fees

Programme Cost $NZ (2016)
Certificate in University Preparation $718 per course
STAR courses

10-point courses $290

15-point courses $530

15-point Arts distance courses $270
30-point courses $1,010
45-point courses $1,090
College of Business and Law

Master of Applied Finance and Economics $10,700
Master of Business Administration (MBA) (15-month programme) $35,440

Plus application and acceptance fee $660

Master of Business Management (MBM) $13,490

Plus application and acceptance fee $310

Master of Professional Accounting (MPA) $18,260

Plus application and acceptance fee $310

College of Education, Health and Human Development

Graduate Diploma in Early Childhood Teaching $7180
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Doctor of Philosophy (PhD)
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Postgraduate Diploma in Science $33,500
(Biology, Chemistry, Physics, Geology)

Postgraduate Diploma in Water Resource Management $33,500

Professional Master of Engineering Geology $45,000

* Subject to UNZ CUAP approval due December 2015.

** From LJanuary 2008, international students who are residing in New Zealand on an Immigration NZ Student
Visa pay the domestic fee for the PhD only. International fees apply for all other courses.

+Not open to new enrolments.
Part 3. Non-tuition Fees

A. Additional compulsory fees
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EES Cost $NZ (2016)
Administration fee (all students*) (prompt payment discounts apply) $110
Admission Ad Eundem Statum, Discretionary Entry/Special Admission (special application $10

required)

Student Services Levy** (all students*) $770
Students who enrol in one semester only (eg, S1, S2, SUL/SU2) $385
Distance students living within 100km of the University of Canterbury $770
Distance students living more than 100km away from the University of Canterbury $254.10
Distance students with site codes: Nelson, Rotorua or New Plymouth $254.10
Postgraduate students who have completed the minimum required period of enrolment $64.14 per month
and are approved for a further enrolment period of less than 12 months. Note: The additional

enrolment months will be charged at a pro-rata monthly basis.

* All students includes domestic full-time and part-time students, and international students.

** The Student Services Levy includes free student membership to the UC RecCentre. Please refer to
www.canterbury.ac.nz/future-students/fees-and-funding/student-services-levy for more information.

B. Other fees and charges

Fee Cost $NZ (2016)
Enrolment

Admission Ad Eundem Statum* $110
Discretionary Entry/Special Admission* $110
Transfer of Credit $110
Late Enrolment fee $110
Cultural enrolments irrespective of other enrolments (per course) $350
Replacement Canterbury Card $35
Examinations

Reconsideration of grades (per subject) $65
Distance examinations sat outside home city (per venue) $110
Alternative examination arrangement $110

O -campus examinations (one fee per venue) $110
International students

Online student visa $187**
Medical and travel insurance (international students) varies
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