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(c)	 The Academic Board may in special cases ap-
prove a suspension of enrolment for a speci-
fied period of time.

Notes:
1.	 A suspension of a student's enrolment may be 

sought by the student, Head of Department/
school or programme convenor on the grounds 
of the student's ill-health or some other reason 
that prevents the student from pursuing their 
course of study, and when the course of study is 
otherwise subject to strict time limits. A condi-
tion of the suspension is that no work relevant 
to the course shall be undertaken during the 
period of suspension and the student is not 
eligible to receive any supervision.

2.	 Master's thesis students and PhD students may 
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the case of students who have satisfac-
torily completed the first two years of 
the Christchurch Polytechnic Institute of 
Technology Jazz Diploma (2002 onwards): 
a combination of courses from Group C 
of the Schedule satisfying the 300-level 
requirements of the degree.

(c)	 No candidate shall normally be eligible to 
graduate with the degree of Bachelor of Fine 
Arts unless he or she has been credited with 
courses at this University which:
i. 	 have a total value of at least 243 points 

from courses in Part 2 of the Schedule; 
and

ii. 	 include 81 points at 400-level in Part 2 of 
the Schedule.

(d)	 No candidate shall be eligible to graduate 
with the degree of Bachelor of Engineering, 
Bachelor of Engineering with Honours, Bach-
elor of Forestry Science or Bachelor of Forest-
ry Science with Honours unless he or she has 
been credited with courses at this University 
which satisfy the 300 and 400-level require-
ments of the degree.
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6. 	 The examiners for a course shall submit a report 
to the Registrar in which they record their 
assessment of the performance of each student 
enrolled for credit in the course by signifying 
whether the student has passed the course and 
hence may receive credit for it, or has failed the 
course and hence may receive no credit for it.

Notes:
1.	 Pass or credit is signified by Pass (P), Special 

Pass (S), or the letter grades A+, A, A-, B+, B,B-, 
C+, C, C-, or R (restricted credit); no credit by 
Fail (F) or the letter grades D or E. An X grade 
may be used where a student has been found 
guilty of a disciplinary offence related to aca-
demic dishonesty. In the determination of a 
GPA (grade point average), the relative course 
weightings, as published in the Calendar and/
or on the Web, will be taken into account to-
gether with the following values assigned to 
letter grades: A+ (9), A (8), A- (7), B+ (6), B (5),B- 
(4), C+ (3), C (2), C- (1), R (1), D (0), E (-1), X (-3).

2.	 In recommending the award of Honours, facul-
ties will normally apply the following guide-
lines: First Class Honours, GPA in the range 
7.00-9.00; Second Class Honours, GPA in the 
range 4.00-6.99. The calculation of GPA for the 
purposes of Honours may involve a selection of 
course material from the degree programme, 
and special weightings may apply. Master's 
degrees may be awarded with Distinction or 
Merit, as specified in individual award regula-
tions. College Offices (or in the case of Law, 
the School Office) will be able to provide more 
information on how the calculations are made 
in the case of any specific degree or subject, 
and they will also be able to provide informa-
tion on how Second Class Honours is divided 
into Divisions One and Two, and how Third 
Class Honours (if it exists) is determined.

3.	 Unless an exception has been approved, all 
final undergraduate grades for S1 occurrences 
and other relevant courses offered within the 
first semester (S1) period shall be submitted 
to the Registrar by 5pm on the Wednesday 
preceding the first teaching week of the second 
semester (S2).

7. 	 In a course at 100- or 200-level examiners 
may grant restricted credit (R) which shall be 
equivalent to a pass for all purposes except 
as a prerequisite. Note: A student granted 
restricted credit may re-enrol in the course in an 
attempt to obtain non-restricted credit, subject 
to the Limitation of Entry/Special Application 

Regulations. However, the student may receive 
credit only once for any course: see Section B 
General Conditions for Credit, Regulation 2.

8. 	 A student shall be deemed to be credited with 
a course on the date on which the University 
releases the results, or in a particular case on 
such earlier date as the Council may determine.

9. 	 Any student may apply in writing to the 
Associate Registrar (International/Student 
Services) within four weeks of the date of 
publication of final results for a reconsideration 
of a final grade. The application must be 
accompanied by the prescribed fee, which will be 
refunded if the application results in a change 
of grade. The reconsideration will normally 
consist of a re-marking and re-counting of the 
final examination script (if any) together with 
a recount of the marks awarded for any other 
items of work as defined under Regulation 2 
above.

10. 	Any student who considers that the marking 
of an item of assessment has been affected by 
bias or inappropriate practice may apply to the 
Head of Department/School for re-assessment 
by another examiner. The application must 
include sufficient evidence to satisfy the Head 
of Department/School that an independent 
reassessment is justified.

11. 	 The teachers in each course shall give reasonable 
notice of the conditions applying to all work 
required in that course including the dates of 
tests and the dates of submission of other work.

D. Examiners and Assessors
1. 	 All examiners and assessors shall be appointed 

by the Council on the recommendation of 
the Head of Department/School. Internal 
examiners are continuing members of staff of 
this University. External examiners are normally 
external to this University.

2. 	 A Faculty, Board of Studies or Department/
School may hold meetings of examiners at 
which the examination results as a whole are 
considered, and at which student grades are 
reviewed and finalised.

3. 	 An assessor may be appointed to assess one or 
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enrolled in the preceding two years of 
study; or

ii. 	  they have otherwise failed to demon-
strate any likelihood of success.

Note: The records of all students enrolled in 
the BE(Hons)Int, the professional years of the 
BE(Hons) and any year of the BForSc will be 
reviewed each semester.

(d)	 The records of graduate and postgraduate 
students may be reviewed if there is poor 
academic progress in the award for which 
they are enrolled.

(e)	 The records of students will not be reviewed 
if:
i. 	 they are enrolled in summer courses 

only; or
ii. 	 they are enrolled in an exchange pro-

gramme.
Note: For the purposes of this Regulation, stu-
dents are  considered to be 'enrolled' in a course 
if they were on the course roll after the official 
course discontinuation date.

3. 	 (a)	 Decisions with respect to individual courses 
or subjects are made by faculties and will 
be reported to the Academic Administration 
Committee.

(b)	 Decisions with respect to undergraduate and 
graduate awards, or exclusion from faculties 
or the University are made by the Academic 
Administration Committee, on the recom-
mendation of faculties.

(c)	 Decisions with respect to postgraduate 
awards are made by the Academic Adminis-
tration Committee, on the recommendation 
of the Faculty Dean or the Dean of Post-
graduate Research.

4. 	 After reviewing the records of the students 
identified in 2(a–c) above, the faculty or the 
Academic Administration Committee (as 
appropriate – see 3 above) may make one or 
more of the following decisions:
(a)	 that no action be taken;
(b)	 that the student be sent a letter giving 

advice to assist in improving his or her aca-
demic performance, which might include 
referral to the Learning Skills Centre;

(c)	 that the student be sent a letter warning that 
if his or her academic performance does not 
improve in the next semester or next year 
further action, including exclusion from the 
faculty or the University, may be taken;

(d)	 that the student be permitted to re-enrol 
subject to specified conditions, or restricted 

to a certain number of points. These condi-
tions or restrictions will be determined by 
the Dean.

(e)	 that the student be declined enrolment for 
the future, or for such future period as may 
be specified, in a particular course or courses, 
subject, award, or faculty. Students may not 
be declined enrolment in a faculty if they 
have not already received a warning letter 
and/or a restriction. A student who has been 
excluded from an award or faculty may enrol 
in a second award or faculty only with the 
approval of the Dean of that second award 
or faculty. A student who is considered for 
exclusion from a second faculty may also be 
considered for exclusion from the University;

(f)	 that the student be declined enrolment in 
the University. Students may not be declined 
enrolment in the University if they have not 
already received a warning letter and/or a 
restriction.

5. 	 For students already enrolled in a course of study 
from which they are later declined enrolment, 
the decision related to their progression will 
override their enrolment and their enrolment 
will be cancelled by the Assistant Vice-Chancellor 
(Academic). The Academic Administration 
Committee will report to the Council the names 
of all students declined enrolment in the 
University.

6. 	 Any student against whom a decision is made 
by the Academic Administration Committee 
under clauses 4(d) - 4(f) may seek a review of 
that decision first by the Faculty Dean and then 
by the Academic Administration Committee or a 
sub-committee of the Academic Administration 
Committee. Such a review will consider any 
extenuating circumstances, such as ill-health, 
which might have contributed to the student's 
lack of success.

7. 	 A student who is not satisfied with the outcome 
of the review by the Academic Administration 
Committee may appeal to the Council Appeals 
Committee. The appeal must be lodged in 
writing with the University Grievance Advisor 
within 10 working days of the decision or such 
longer period as the Council Appeals Committee 
may determine. The decision of the Council 
Appeals Committee is final.

8. 	 Any student against whom a decision has been 
made under clauses 4(e) or 4(f) may apply for 
readmission to the course, the subject, the 
award, the faculty or the University after not less 
than one year, or the number of days specified 
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Registration
2. 	 All students undertaking research towards a 

thesis shall submit for registration a Research 
Proposal to the relevant Dean no later than:
(a)	 two months from the date of enrolment 

for the thesis work for full-time Master's 
students;

(b)	 four months from the date of enrolment 
for the thesis work for part-time Master's 
students;

(c)	 four months from the date of enrolment 
for the thesis work for full-time Master's 
students enrolled concurrently for thesis and 
course work;

(d)	 six months from the date of enrolment for 
doctoral students;

unless the relevant degree regulations specify 
otherwise.

3. 	 Every Research Proposal shall be accompanied 
by the 'PhD Registration (Research Proposal)' 
form which includes a standardised agreement 
signed by the student, the Senior Supervisor, and 
the HOD/HOS, and which sets out expectations 
regarding supervision, resource availability, and 
feedback.

4. 	 Theses shall be written in English or Maori. 
Note: The stipulation that a thesis will be written 
in English or Maori does not preclude significant 
portions of illustrative or analytic material being 
written in a language other than English or Maori 
where this is appropriate. Students intending to 
submit and defend their thesis in te reo Maori must 
seek permission at the time of registration. A rec-
ommendation will be made by the Assistant Vice-
Chancellor (Maori) or nominee on the candidate's 
fluency and literacy in te reo Maori in the thesis 
subject and the likelihood of being able to find ap-
propriately qualified examiners for the thesis. All students undertaking research towarthesis 





56	 2013 Calendar

General Regulations and Policies

made by a Dean, Academic Manager, As-
sistant Vice-Chancellor, Pro-Vice-Chancellor 
or other University Officer may appeal to the 
Academic Appeals Committee (a subcommit-
tee of the Academic Administration Commit-
tee acting on behalf of the Academic Board).

(b)	 A student who is not satisfied with the out-
come of the appeal to the Academic Appeals 
Committee may appeal that decision to the 
Council Appeals Committee.

5. 	 Appeals from a Decision of a University 
Committee (including the Academic Appeals 
Committee)
(a)	 A student who is aggrieved by a decision 

made by the Academic Administration Com-
mittee, a subcommittee of the Academic 
Administration Committee, or the Executive 
of the Academic Administration Committee 
may appeal to the Council. Appeals to the 
Council are heard on behalf of the Council by 
the Council Appeals Committee.

(b)	 The decision of the Council Appeals Commit-
tee is final.

6. 	  Procedure
(a)	 Any appeal by a student shall be made in 

writing within 10 working days of the student 
receiving notification of the decision. Only 
in exceptional cases will a late appeal be 
considered. Reasons for lateness should be 
provided when the late appeal is made.

(b)	 Appeals against a departmental decision 
should be addressed to the relevant College 
Academic Manager.

(c)	 All other appeals should be addressed to the 
University Grievance Advisor.

Note: The detailed procedures for the conduct of 
academic appeals are available on the University 
website at www.canterbury.ac.nz/ucpolicy or from 
the University Grievance Advisor or the Secretary of 
the Academic Appeals Committee.

Grievances
1. 	  Informal resolution of concerns 

(a)	 Should minor concerns arise, students are 
encouraged to raise the matter directly with 
the staff member concerned, with the aim of 
resolving the matter at the lowest possible 
level and without undue formality.

(b)	 A staff member or student who is uncertain 
about how to seek informal resolution of a 
concern is encouraged to seek advice from 
the University Grievance Advisor or the UCSA 
Education Support Office.

(c)	 Where informal discussions have not 

resulted in a satisfactory resolution for the 
student, or where the matter is more serious, 
the formal academic grievance procedures 
should be followed.

2. 	 Formal academic grievances 
(a)	 Where it has not been possible to resolve a 

concern informally or the grievance is consid-
ered serious, a student may lodge a formal 
academic grievance.

(b)	 A student who wishes to lodge a formal 
academic grievance must submit it in writ-
ing on the prescribed form to the University 
Grievance Advisor.

(c)	 When a formal academic grievance has been 
lodged in conjunction with an academic ap-
peal, the grievance will be considered before 
the academic appeal is heard.

(d)	 A student who wishes to lodge a formal 
academic grievance must do so within 20 
working days after the last occurrence of the 
action or matter that has given rise to the 
grievance, unless the Vice-Chancellor decides 
otherwise.

(e)	 A student dissatisfied with the outcome of 
the consideration of an academic grievance 
may appeal to the Vice-Chancellor within 10 
working days of being notified of the out-
come. Such an appeal will only be considered 
on the grounds of process or on the presen-
tation of new material. The Vice-Chancellor's 
decision will be final.

Note: The detailed procedures relating to academic 
grievances are available on the University website 
at www.canterbury.ac.nz/ucpolicy or from the 
University Grievance Advisor.   

P. General Transitional Provisions
1. 	 All candidates for degrees, diplomas and 

certificates must complete the requirements 
for their qualifications in accordance with 
the Course Regulations in this edition of the 
Calendar, except that where:
(a)	 candidates began their courses of study un-

der course regulations other than the current 
regulations, and

(b)	 the current regulations do not contain rel-
evant transitional provisions,

(c)	 then candidates will complete their quali-
fications by taking such courses, as may 
be prescribed by the Deans of the relevant 
Faculties that are consistent with current 
regulations.

2. 	 Notwithstanding 1. above, candidates who 
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are completing qualifications in which they 
originally enrolled at the Christchurch College 
of Education, and which were formerly awarded 
by the Christchurch College of Education, will 


